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How to Print 941 Schedule B in Payroll Mate 
 

 

Make sure you have the correct Company open inside Payroll Mate  

 

1. Inside Payroll Mate Software, Click Forms from Shortcuts 

 

2. Select 941 Form 
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3. Read important information 

 

4. Click OK 
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5. Click Change Quarter 

 

6. Select correct quarter  

 

7. Click OK 

 

 
 

http://www.payrollmate.com/
mailto:info@realtaxtools.com


Payroll Mate® www.PayrollMate.com     info@realtaxtools.com                                      Page 4 of 6 
 

8. Click Print 
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9. Select Schedule B (Form 941) 

 

10. Click OK 
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11. Select Printer 

 

12. Click OK  
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