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Start by Opening your 

Payroll Mate 
Program 
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Click → Edit 
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Click → Preferences 

Click  →  Password 
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Change Password box 
will appear 

Type in a password then 
confirm password 
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Click  →  OK 
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www.PayrollMate.com 1-800-507-1992 

Congratulations. A password has been set in Payroll Mate! 
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