
How to Create a New 
Company in Payroll Mate® 
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Start by Opening your 

Payroll Mate 
Program 

http://www.realtaxtools.com/


2 www.PayrollMate.com   (800)-507-1992 

Go → File → New Company 
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 New Company Wizard will appear 
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Click→ Next 
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Fill in the company’s General information 
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Click→ Next 
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Click→ Next 
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Fill in the company’s Federal Tax information 
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Click→ Next 
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Fill in the company’s State Tax information 
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Click→ Finish 
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The company you created will appear  at the top 
of Payroll Mate 
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www.PayrollMate.com 1-800-507-1992 

Congratulations. The company has been created! 
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