How to Export Payroll
Data from Payroll Mate
to QuickBooks®

Start by Opening your
Payroll Mate

Program

www.PayroliMate.com (800)-507-1992
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Check Preview [09/04/2013] - Check # [1]
Check Summary for "Leader Smith"
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Federal Tax Information | State Tax Information
| TaxCategories |  Deduction Categories

Click=» Tools

Contact Name:

Telephone Number: ((457) 862-1453 |
Fax Number: | |
E-mail Address: |Helpus @example.com
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(3 Tutorial Company - Payroll Mate (2013)

i File Edit | Tools | Help QrderChecks and Supplies
Backup Company Database

Restore Company Database

Generate Direct Deposit file
Print Blank (MICR) Checks
Delete Multiple Checks

Export W-2 Information to W2 Mate
Import Employees

Import Companies from Payroll Mate 2012

jeral Tax Information |

State Tax Information

|

Zip Code:

Contact Name:

Telephone Number:
Fax Number:

| E-mail Address:

Click=» QuickBooks IIF

|(457) 862-1453 |

[Helpus@example.oom
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Choose another General Report
~ Export Payroll to QuickBooks IIF

I Export Options I | Export |

Click=» Export Options

This report is used
® |IF file.

Click on "Export Options" button to change the period range,
& select the desired employees, and edit/review QuickBooks
accounts names.

@ ® Click on "Export" button to create the IIF file.

® www.PayrollMate.com (800)-507-1992 5



http://www.payrollmate.com/

QuickBooks Export Options Select =» Begin Pay Date LX)
QTS0 T Sgthe opions for th checks tobe included in the Quick BoghadME™ 72 and End Pay Date -

Begin Pay Date | Wednesday. January 022013 | F® 8™ Exclude gpetfs tht have been peviously exported to QuickBooks IF ilfs)

[~ ik checks Tobe printed”

1 @2 3
2 5 1
15 16 17
2 3 M
23 3 AN

Assign new check numbers

dPayDate | Tuesday , December 31,2013 v

~Step 2: Select the group of employees to be included in the report -~ Step 3: Assign QuickBooks account name for each payroll item

| Selectil || Selecthone Chock: Net P Guick ook Account Hese = S
Employees who received Payroll Checks in the specified period: In the table below: fillin / review the values in “QuickBooks Account Name™ column
(] Happy Helper T
] Leader Smith Item |Type | ExpenselLiability | QuickBooks Account Name A
b |Regular Hourly Pay Income  Expense
Overtime Hourly Pay Income  Expense
Yearly Salary Income  Expense
_ |Bonus Income  Expense
_|Tips Received Directly by Employee  Income  Expense
__|Tips Paid by Employer Income  Expense -
| Double-Time Income  Expense
~|Commission Income  Expense
| Mileage Income  Expense
_ |Piece Work Income  Expense
~|Fringe Benefits Income  Expense
|Life Insurance over 50,000 Income  Expense
_ |SickPay Income  Expense
| Vacation Pay Hourly Income  Expense
Sick Pay Hourly Income  Expense
Bonus Income  Expense j
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Quickbcoks xport Options N

Select =» Any of these

otions if applicable

—Step 1: Select the options for the checks to be included in the QuickBooks IIF file

I~ Mark checks “To be printed”

EndPayDate | Tuesday . December 31,2013 ~| § I~ Assign new check numbers

Begin Pay Date |Wed\aday. January 02,2013 ﬂ Exclude checks that have been previously exported to QuickBooks IIF file(s)

| ExpenselLiability | QuickBooks Account Name

Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense

—Step 2: Select the group of employees to be included in the report -~ Step 3: Assign QuickBooks account name for each payroll item
Employees who received Payroll Checks in the specified period: In the table below: fillin / review the values in "QuickBooks Account Name™ column
riappy neiper
o s

> |Regular Hourly Pay Income

___ |Overtime Hourly Pay Income

Yearly Salary Income

~ |Bonus Income

Tips Received Directly by Employee  Income

Choose -» Employee/s [Tips Pid by Engloyer e
___ |Double-Time Income

__ |Commission Income

~ |Mileage Income

_|Piece Work Income

_|Fringe Benefits Income

Life Insurance over 50,000 Income

____|Sick Pay Income

_ |Vacation Pay Hourly Income

| Sick Pay Hourly Income

Bonus Income

Expense
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QuickBooks Export Options

A W =

o

—Step 1: Select the options for the checks to be included in the QuickBooks IIF file

Begin Pay Date |Wednesday, January 02,2013 |

I Mark checks “To be printed”

I Exclude checks that have been previously exported to QuickBooks IIF file(s)

[~ Assign new check numbers

Choose -» Employee/s

| SelectAll [[ SelectNone |
Employees who received Payroll Checks in the specified period:

Enter Net Pay Quick Books ]

In the table below: fillin / review the values in “QuickBooks Account Name™ column
| ExpenselLiability | QuickBooks Account Name

Map all
applicable fields

|}

> |Regular Hourly Pay
| Overtime Hourly Pay
_ |Yearly Salary
Bonus
| Tips Received Directly by Employee
Tips Paid by Employer
Double-Time
__|Commission
| Mileage
 |Piece Work
| Fringe Benefits
Life Insurance over 50,000
Sick Pay
_ |Vacation Pay Hourly
____ |Sick Pay Hourly
Bonus

Income
Income
Income
Income
Income
Income
Income

Income
Income
Income
Income

Income
Income
Income

Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense
Expense

| ok [[ Conca |
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Verify that all your applicable fields have been mapped, then
proceed by clicking = YES

Warning (X

accounts, are you sure you want to continue?

@ One or more payroll items in [Step 3] are not mapped to QuickBooks

Please note that if any of the checks included in the IIF file contains
| payroll item(s) that are not mapped to QuickBooks accounts, the IIF file
might not get imported properly inside QuickBooks.
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[§ Tutorial Company - Payroll Mate (2013) _ _ Ll_g

Checks and
Edit Tools Help Order Supplies Click =» Export

Choose another General Report
~ Export Payroll to QuickBooks IIF

I Export Options |

This report is used to export payroll checks data to QuickBooks
® |IF file.

Click on "Export Options" button to change the period range,
& select the desired employees, and edit/review QuickBooks
accounts names.

@ ® Click on "Export" button to create the IIF file.
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7
Favorite Links Name

lE| Documents ;

Select a location to save

I the Quick Books IIF file

Create a name
for the file

~

v
Public

3&/ Computer
A

. ' | Network

File name: QuickBooks IIF

Save as type: | IIF (Intuit Interchange Format) (*.iif)

16

4 Hide Folders Click = Save
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Payroll Mate ]

The IIF file has been successfully created and saved to:
C:\Users\admin\Desktop\QuickBooks IIF.iif

Number of checks included: 8 .
Click = OK

*Final Step *

Open this companyin
QuickBooks and import the IIF
file that was created
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Congratulations. You have exported payroll data to QuickBooks!

1-800-507-1992

www.PayrollMate.com
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