How to Export W2 Data

From Payroll Mate into
W2 Mate®

Start by Opening your
Payroll Mate

Program

www.PayrollMate.com (800)-507-1992



http://www.realtaxtools.com/

First you have to create a
company in W2 Mate
before you can import, see
How to Create a Company
in W2 Mate tutorial.
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Inged By: Date

Check Summary for "Leader Smith"
From: 09/01/2013

To: 09/03/2013

Select a company

Pay Period:
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Title:
Garnishment
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@l Order Checks and Supplies

Company Backup Company D
Restore Company Database

Generate Direct Deposit file
Print Blank (MICR) Checks
Delete Multiple Checks

Export Payroll Data to:

Export W-2 Information to W2 Mate °

| Import Employees

Import Companies from Payroll Mate 2012

deral Tax Info

Tax C&

Go to =» Tools =» Export W-2

4

Information to W2 Mate
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Zip Code:

Contact Name:
Telephone Number:
Fax Number:

E-mail Address:
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i File Edit Tools Help OrderChecks and Supplies

Choose another General Report

~ Export to W2 Mate

° This report is used to export W-2 information to W2 Mate software.

Click on "Export” button to create the export file.

Once the export file is created successfully, you can import it into
W2 Mate by clicking on the following menu item inside W2 Mate:

"Import Data > From Payroll Mate software > W-2 Data"
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Save As box will appear ]
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@Ov’- Desktop » v l 43 || search o |
By Organize v o= Views ~ B New Folder
Eavorite Links Name Size Type Date modified S
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3 Aot Places Al [ Select a location to save the W2 Data
Ml Desktop Y 6
™ Computer ’ Public

B Pictures

B Music 1&/ Computer

(%9 Recently Changed
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Folders

Create a name for the W2 data

7

4 Hide Folders

The export file has been successfully created and saved to:
C:\Users\RBS\Desktop\w2.wex

Click =» OK
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Now Close out of your Payroll Mate Program and Open your W2 Mate Program @

2 Tutorial Compan o = S

Company Tools ImportData ExportData E-Filing IRS & SSA Instructions 1099 Emailer Help Order Supplies i

|
’ Shortcuts | ’ |
‘ General Information | W3 Information | 1096 Information |
. -
I@ Employer's Name / Filer's Name: ~ Tutorial Company -
. 4
s Address 1: 214 Helper Lane
; Address 2:
@ Ciy: Question Ville
State: (az_~]
Employees
2p code: i
v Please make sure to
|dentification Number:  11-111111 click the Update button
when you are ready to
2 Employer State ID: save your changes
1099 & 1098 Recipients Social Security # (f Applicable). ~ 111-11-1111
Database File Path E’"'-Users;""F‘::"c"-\oocumems“o.v2 Mate 2013\ Tutorial
read-only) ompany.p!
W2 Forms

| Update | [ Reset |[ Cear |

Current company name is : Dehlia Salon and Spa
W3 Form

1099 & 1098 Foms

You can create a new company by selecting "Company > New' from the top menu. hl E H a t e E D l 3

‘You can open a different company by selecting ""Company > Open' from the top menu.

1096

1096 Form
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1099 & 1098 Re,

E-Filing IRS & SSA Instructions 1099 Emailer

1099-INT Forms (CSV - Excel)
1099-DIV Forms (CSV - Excel)
1099-R Forms (CSV - Excel)
Other Forms (CSV - Excel)

From QuickBooks (W2 and/or 1099 Data)
From Sage 50 / Peachtree (1099 Data)

From Microsoft Dynamics GP (1099 Data)
From Microsoft Dynamics GP (W-2 Data)

From Sage DacEasy (1099 Data)
From Sage DacEasy (W-2 Data)

From W-2 Electronic Filing Format (EFW2 Format)
From 1099 Electronic Filing Format (Publication 1220 Format)

From Payroll Mate Software (W-2 Data

From Payroll Mate Software (1099 Data)

Email Addresses

Help Order Supplies

Go to =» Import Data - From

2(3\Dehlia Salon and

1099 & 1098 Foms

Current company name is : Dehlia Salon and Spa

You can create a new company by selecting "Company > New" from the top menu.

W2 Mate 2013

You can open a different company by selecting "Company > Open' from the top menu.
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@ Click =» Browse to find the W2 file
from Payroll Mate

- O 2 E° G
&= g . .
&} | Libraries RBS
System Folder System Folder
Recent Places Jﬂj # :

Desktop

e and Blog ] PM Tutorials

= File folder File folder
=" !

Libraries Google Talk Received Fills ., W2 Data.wex
Shortcut WEX File

Ay 731 bytes 1,08 KB
I :

Computer J V“’ZEW:"I ] 14
| 108K8 —1 Click - Open
@ i

NetWork

File name: W2 Data

Files of type: | Payroll Mate W2 Export Fies (*:wex)
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Please specify the name of the file you exported from Payroll Mate Software by dicking the "Browse” button and then dick the “Import” button.

C:\Users\RBS\Desktop\W2 Data.wex Browse...
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Congratulations. You have exported W2 data from Payroll Mate into W2
Mate!
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