
How to Enter Rates for State 
Unemployment and State 
Disability in Payroll Mate® 
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Start by Opening your 

Payroll Mate 
Program 
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Select a company 
to open 
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Click → OK 
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Go to → File → Open Company 
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Click→ State Tax Information 
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Go to→ Company 
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*If you don’t 
know your 

State ID, State 
unemployment 

tax rates or 
State Disability 

tax rates 
contact your 

State Revenue 
Department*  

Fill in  
State Tax 

Information 
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Click → Update 
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Congratulations. The unemployment rates have been set up! 
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