How to Delete a Company
in Payroll Mate®

Start by Opening your
Payroll Mate

Program
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Inged By: Date

Check Summary for "Leader Smith"

O This Month
(O This Quarter
(O This Year

=) September
= Open Company

Company Name:

From: 09/01/2013 To: 09/03/2013

Sample
Tutorial

pany 2012

Click - OK
)

Cancel
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Select a company
to open
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Go to -» File -» Delete Company

Tutorial Company - Payroll Ma 013)
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| Federal Tax Information | State Tax Information
| TaxCategories | Deduction Categories
Company Name: ITMOVH Company l
Address: (145 Help Ln |
Address2: I l
City: |Question |
State: TX -
Zip Code: (56478 |
Contact Name: Helpers
Telephone Number: ((457) 8621453 |
Fax Number: | |
I E-mail Address: [Helpus @example.com
| VendorCenter | Update
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’ Delete Company

Company Name:

Sample Company 2011
Sample Company 2012

Click=» OK
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F[ Check =» Box “ Yes | want to delete this company”
Delete Company g 2

You are about to delete “Sample Company 20117, are you
sure you want to continue?

— [V Yes | want to delete this compa

@Click-) Yes I
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Congratulations! You now know how to delete a company.
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