
How to Backup the 
Company Database in 

Payroll Mate® 
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Start by Opening your 

Payroll Mate 
Program 
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Select a company 
to open 
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Go to → File → Open Company 
1 

Click → OK 
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Go to → Tools 
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Select  
Backup Company 

Database 
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Select a location where you 
want to save the Backup file. 
We recommend an external 

drive.  

For example a 
USB 
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Click → OK 
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Click → OK 
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Congratulations. The backup has been created! 
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