How to Backup the
Company Database in
Payroll Mate®

Start by Opening your
Payroll Mate

Program

www.PayrollMate.com (800)-507-1992
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Tutorial Company - Payroll Mate (2013
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Check Preview [09/04/2013] - Check # [1]

Select a company

Click -» OK
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Restore Company Database

Import Companies from Payroll Mate 2012
Generate Direct Deposit file

Print Blank (MICR) Checks

Delete Multiple Checks

Export Payroll Data to:
Export W-2 Information to W2 Mate

| PhonefNumber | Address1
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463-84-6319  (646) 2345 Kind Ln
456-45-6546  (456) 264 4561 Helper Lane
456-45-6565  (456) 4p6-6654 46456 Problem Dr

Select
Backup Company
Database



http://www.realtaxtools.com/

Browse For Folder

Ml Desktop
> 4 Libraries

‘ > & Homegroup

> & Computer

b G‘ﬂ Network

b @ Control Panel
& Recycle Bin

m

/

e www.PayroliMate.com (800)-507-1992

\

Select a location where you

want to save the Backup file.

We recommend an external
drive.

For example a
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( Click =» OK
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-Employees i | Middle| Last Name | SSNumber | Phone Number | Address1

Happy Helper 463-84-6319  (646) 165-4654 2345 Kind Ln

» |Leader Smith 456-45-6546  (456) 453-4264 4561 Helper Lane
(® All Employees Trouble Question 456-45-6565 (456) 456-6654 46456 Problem Dr
(O Active Employees

(O Inactive Employees Payroll Mate

@ Company Backup Completed Successfully. Click =» OK
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Congratulations. The backup has been created!

www.PayrollMate.com
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